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To:  W-2 Agencies  
 
From: Bill Clingan   /s/ 
 Division Administrator 
 
RE:  W-2 and Related Programs Subcontracts   
 
PURPOSE:   The purpose of this memo is to release an updated financial policy on 
subcontracts. 
 
BACKGROUND:  The W-2 agency may subcontract for some or all of the services covered in 
the W-2 Contract, in accordance with the terms of the W-2 Contract.  This financial policy 
replaces DWS Administrator’s Memo 03-04, W-2 Purchase of Service/Subcontracting.    
 
POLICY:  Apply this financial policy to all W-2 subcontracts.  
 
ACTION SUMMARY STATEMENT:  
 
CONTACT:  Department’s Contract Manager  
 
Attachment(s):  Financial Policy, Attachment A: Model Subcontract, Attachment B: Model 
Amendment, Attachment C: W-2 Subcontract Log Instructions, Attachment D: Subcontractor 
Agency Identification Form, Attachment E Affidavit of Fair Competition for Subcontractors, and 
Attachment F: Employee Bonus form  
 
cc:  Department Contract Managers  
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